Trinity Lutheran School

406 South Lakeview
Sturgis, Michigan
651-4245
trinityl@kresanet.org
www.trinitylutheransturgis.com

2010 — 2011 STUDENT HANDBOOK

TABLE OF CONTENTS

Mission Statement................... 1 Student Conduct
Our Philosophy of Education....... 1 Discipline................ee e e 10
Sexual Harassment S

é)kzout Ogr School Student Dress......c.ccovvviiiinnne. 11

pectations.............coeviieiinennn. 2
Enrollment..........____ 3 General School Rules................ 12
Tuition and fees...................... 4 Parent Communication & Involvement
Calendar.. - i D Home Visits.......................... 13
School Day Schedule ....b Crusader Capsule..................... 13
Before & After School Hours ........ 5 Parent-Teacher Conferences........ 13
School Closing..........c.vcevvvennnnn. 5 Conflict Resolution Procedure...... 13
Attendance and Tardiness......... 6.. Parent Involvement................ 13
Church & Sunday School............. 6 Parent-Teacher League (PTL)..14.
Attendance Awards................... 6 Health Concerns
Leaving Schoql Grounds............. 7 Administration of Medicine......... 14
Drop off and Pick up of Students 7. Student Accident Insurance......... 14
Transportation................c.ooeeeee. 7 Head Lice... ..o 15
Lunch.....oooo / Emergency Cards..................... 15
Lockers....ooovoviiiiiiiiiiiien 8 Child Abuse................... 15
Telephone/Cell Phone Usage........ 8 Extra Curricular Events
Photograph & Publicity Policy....8 Listing of Events.................... 15
Academics Athletic Eligibility................... 16
Curriculum.......ooovii i 8 Band and Orchestra...............16
Report Cards..........ccoevveviennnns 8 Guidelines for Student Conduct
Promotion and Retention............. 8 and Participation in athletics...... 16
Honor Roll.. T .9 Athletic Guidelines for Parents.....17
Valedlctorlan and Salutatorlan ....... 9 "
Testing....ooovve v 9 Additional Items
Li 2010 — 2011 school calendar........ 18

brary......coooi il 9 .
: ; Photograph and Publicity

Field TripS.....cccovviviiieen 9 .

o Exclusion Form....................... 20
Swimming Lessons................ 10
Student Privacy..............covene. 10

Chapel...........ccoeiiiiii10



Trinity Lutheran School

Mission Statement

Trinity Lutheran School is an integral part of TitynLutheran Church and its stated mission. We
the faculty, staff, and administration, dedicateselves to our heavenly Father -

TEACHING

The Holy Scriptures...are able to make you wisesédvation through faith
Il Timothy 3:15b

| OVING

We love because he first loved us. | John 4:19

SEEKING

God...wants all men to be saved and to come tmwledge of the truth. | Timothy 2:4

that His kingdom may grow until our Savior retutaglory.

Our Philosophy of Education

Trinity Lutheran School is an integral part of TtynLutheran Church and its stated mission.
We the faculty, staff, and administration, dedicateselves to our heavenly Father - Teaching
(2 Timothy 3:15b), Loving (1 John 4:19), Seekingl{nothy 2:4) - that His kingdom may
grow until our Savior returns to glory.

We strive to provide our students with an educatibexcellence that includes a Christ-
centered curriculum, individual attention, and @ets of learning experiences. Instruction,
guidance, discipline, and example are geared tdekielopment and growth of the whole child
- spiritually, mentally, physically, socially, aranotionally.

We believe that Christians respond to God's low#esus by showing love in all aspects of their
lives. We encourage our school family to show ltn& in appropriate behavior, consistent
church and Sunday School attendance, and in tlegoisyactions, and lifestyle.

We exist to help our students and their familiesept and confess Jesus Christ as their Lord
and Savior. We will encourage them to activelytipgrate in worship and Bible study at
Trinity or in another Christian congregation andl wiclude them as active members of the
Trinity Lutheran School family.



ABOUT OUR SCHOOL

Trinity Lutheran School was established in 1978aseducational arm of Trinity Lutheran
Church. The primary goal of the school is to briing Good News of our Lord and Savior Jesus
Christ to our students. Trinity also stresses ewad excellence. God has given us many special
gifts and talents and we need to use them to thist extent.

EXPECTATIONS
All staff members will demonstrate Christian prpleis in accordance with God's Word.
Teachers:
will strive to maintain an atmosphere of Christiane and understanding.
will cooperate to make Trinity Lutheran School ghiguality school offering a Christian
education to all students.
will strive to meet the objectives of the school
will help when problems arise that a student oepaican not handle alone.
will maintain confidentiality when personal or sand problems are discussed.

Principal

- will provide leadership in developing on-going impements in the school's curriculum and
facilities.
will be the spokesman for communicating the neddbeostaff to the school board, custodial
staff, and others as necessary.
will offer leadership in providing for smooth dayday operation of the school.
will maintain confidentiality when discussing pensel problems or information.
will maintain positive public relations with the monunity and other schools.

School Board:
will carry out the responsibilities as directedthg constitution of Trinity Lutheran Church.
will establish policies enabling Trinity Lutheract®ol to reach its objectives.
will strive to provide the best possible conditidas Trinity Lutheran School.
will communicate Trinity Lutheran School's needshte church Board of Directors and voter's
assembly.

Pastors:
will express a genuine interest in the welfare whity Lutheran Church and School.
will be available to counsel problems unresolvedtayf members.
will attend Trinity Lutheran School Board meeting&®ff meetings, and devotions as
scheduling permits.



School Secretary:
will relay messages to parents, students, and ¢éesch
will help collect and record monies.
will help when an emergency requires an extra pets@dminister first aid.
will maintain confidentiality

Custodian and Board of Properties
will daily clean classroom floors and bathrooms antpty wastebaskets.
will clean up other areas of the school as needed.

will provide upkeep and maintenance of the schooperty to keep is safe and looking
presentable.

will make every effort to provide for new and adiial school furniture as needs arise.

St. Joseph County Intermediate School District jISD

- will provide for remedial, psychological, and statdbealth services.
will provide workshops for individual and staff imgvement.
will provide equipment repair service.
will provide access to a library of educationaifd and videos.

ENROLLMENT

Trinity Lutheran School is a church school, prirhafor the training of the children of Trinity
Lutheran Church. As such, children of membersiefdongregation have first preference for
enrollment. Members of other congregations mayyagpd be accepted where there is room and
when enrollment would benefit the student.

Trinity Lutheran School admits students of any raodor, national, and ethnic origin in all rights,
privileges, programs, and activities generally aded or made available to the students of our
school. It does not discriminate on the basisoér color, national, and ethnic origin in the
administration of its educational policies, admosspolicies, athletic and other school administered
programs.

The age requirement for a student to be admittdditoty Lutheran School for the 2010-2011
school year is as follows:

Three year old preschool - date of birth on or efeept. 1, 2007
Four year old preschool - date of birth on or befSept. 1, 2006
Kindergarten - date of birth on or before Sepld0Q5

Children transferring to Trinity from another schaall be enrolled in the grade recommended by
their previous school.



Registration will begin the week following Natioriakltheran Schools Week. If a classroom has
reached its maximum limit, as determined by theethoard, registration will be closed for that
session.

Registration for the 2011-2012 school year wildoeepted in the following order:

Week of March 7 Members of Trinity Lutheran Church

Week of March 14  Members of other LCMS churches@amdently enrolled non-member
students.

Week of March 21 Open to the public

TUITION AND FEES

The School Board with the approval of the Boar®wéctors sets tuition for Trinity Lutheran
School. Tuition is paid monthly, with the first mb’s payment due at Registration in August.
Subsequent monthly payments are due by the firgteoimonth. Payment is considered delinquent
if it is not received by the 8th of the month. A5¥monthly late fee will be charged on delinquent
accounts. The book fee is for every child in gra§i€s This fee is non-refundable and must also
be paid at registration in August.

If there are extenuating circumstances as to wWiayraly can't pay, they can contact the School
Board's tuition representative. The School Boartlatiempt to work out a satisfactory solution. It
is the board's hope is that a child will never hevbe withheld from school because of tuition
delinquency. If tuition payments become excesgidelinquent, the school board reserves the
right to pursue formal collection proceedings.

TUITION FEE SCHEDULE FOR 2010-2011

Basic Tuition Active Members of Trinity
Monthly Annual Monthly Annual
PRESCHOOL
3-yr old (2 days) 67.00 603.00 67.00 603.00
4-yr old (3 days) 95.00 855.00 95.00 855.00
5-yr old (5 days) 157.00 1413.00 157.00 1413.00
KINDERGARTEN 169.00 1690.00 98.00 980.00
GRADES 1-8
One child 257.00 2570.00 147.00 1470.00
Two children 410.00 4100.00 236.00 2360.00
Three or more
children 524.00 5240.00 300.00 3000.00

The book fee for kindergarten is $165.00
The book fee for grades 1 — 8 is $190



CALENDAR

Trinity's school year is planned, as much as ptsdib coincide with the Sturgis
Public Schools. This is because many Trinity stisleide the public school buseq
and some families have students attending Trimty $turgis High School. There
will, however, be a few days when our schedulesdgsffrom the public schools.
On these days, bus service will not be available.

SCHOOL DAY SCHEDULE

The Trinity Lutheran School Board will determine tstarting and ending time for the school year.
We try to coincide with the public schools due to ase of their buses. For the 2010-2011 school
year, kindergarten and grades 1-8 will begin a@&®n. Kindergarten dismisses at 10:50 a.m. and
grades 1-8 dismiss at 2:35 p.m.

BEFORE AND AFTER SCHOOL HOURS

Students are not to arrive at school before 7:35 . unless previous
arrangements have been made with the principalWhen students arrive, they ar
to go directly to their classroom. After the fisst weeks of school we ask that
parents not walk their child into the classroonhistwill help foster a sense of
independence and responsibility in the students.

All children must be off the school premises atehe of the school day, unless they have special
permission. Students are to go home their usearmnged unless the school has been notified of
a change by the parents. Teachers at appropriasana supervise dismissal time. It is expected
that children will be picked up within 10 minuteflsdismissal. Once a students leaves school
grounds at the end of the day, he/she may notrretnless accompanied by a parent.

Activity on the playground and in the gym beforel after school is not permitted. Children who
have permission to remain after school are to indiont of the school until their ride arrives.
Under no circumstances will children be permitieddam the halls or playground before and after
school.

SCHOOL CLOSING

If the Sturgis Public Schools close due to incletwesather, Trinity will close.
However, the administration reserves the rightése even if the Sturgis Public
Schools do not close. If Sturgis Public Schoolsayeve will also delay.
Morning kindergarten and 8:00 a.m. preschool welidancelled while 8:30 a.m.
preschool will be on a modified schedule (morningsghool: 9:50 - 11:30). If
the Sturgis Public Schools close early due to beditker, we will too.

To get the latest information on school closindg®ak the school's website,
www.trinitylutheransturgis.com, listen to WMSH (8FM/1230 AM) or watch
Channel 3 (WWMT - Kalamazoo). They are the fiesbé notified of school closings. An
emergency phone chain may also be establishedasedbh family will be called in the event of a
school closing or delay.



ATTENDANCE AND TARDINESS

Parents should make a sincere effort to be sunedhidd misses a minimum amount of school
time. Parents are to call the school office tafpatf the child's absence each day a child is abse
We ask that you do this for the protection of yohitd; to make sure that we all know whether
your child is or is not in school. If you do nallcwithin 30 minutes after school starts, the stho
secretary will call the parent at home or at warkind out why the child is not in school.

It is the responsibility of the student, with thaof his/her parents to complete assignments
missed during the absence and to schedule a time¢o with the teacher for necessary instruction
and evaluation.

Parents should attempt to schedule medical anéldgppointments to require little or no missed
class time. Family vacations should follow theaulcalendar.

Students who are absent more than 20 days witbalmaol year will not be promoted without the
approval of the Trinity Lutheran School Board.

Students are considered tardy if they are noteir tlassroom at 7:50 a.m. A tardy student isao g
to the school office and get a tardy slip from slshool secretary. Upon every fourth tardy each
quarter, the child will be required to come to smhane-half hour earlier (7:20 a.m.) the following
school day. Tardiness for the following reasoni lva excused when parents write or provide an
oral excuse: delay of buses, inclement weathernzedical or dental appointments.

CHURCH AND SUNDAY SCHOOL ATTENDANCE

Since the religious instruction and program ofghleool are an integral part of the
congregational life, it is extremely important tladitstudents and their families
attend worship services and Sunday School each.weakh Monday, the children
will report their church and Sunday School attereéainom the weekend. This
information goes on the child's report card to rerparents of their child's worship
record.

The school children will also sing at Sunday sessiat Trinity 2-3 times during the school year.
Our hope is that all school children, both memrel @on-members of Trinity, will participate.
The singing dates are listed in the calendar irbtak of the handbook.

ATTENDANCE AWARDS :

Students will be given attendance awards accordinige following criteria:
1. Perfect Church or Sunday School Attendancealbsences for the year 3
2. Good Church or Sunday School Attendance - £wef absences for the year jasd
3. Perfect School Attendance - No absences oremfdr the year

4. Good School Attendance - 5 or fewer absencesaads for the year




LEAVING SCHOOL GROUNDS

Students who for reasons other than emergenciestadeave the school grounds during any time
during the school day must have written permisgiom their parents as well as the permission of
the teacher. Whenever permission has been grdotlegsponsibility rests with the parents.
Students may not leave the building to go out taiu

DROP-OFF AND PICK-UP OF STUDENTS

Students being dropped off before school are tdrbpped off in the back parking lot. If a parent
wishes to walk their child in, then they shouldkpirthe front lot. The Walker Street entrance is
for preschool students only. After school, thevéiin front of school is for pick up onlyCars
should be unattended in the front drive. Use thegrking lot if you need to leave your card
The parking lot behind the school is closed offidgithe school day. This lot is used during the
day for physical education classes and recess.

TRANSPORTATION

It is the parent's responsibility to arrange tramtgiion to and from
school. Bus service is available to any familyigrin the Sturgis Public
School District. Parents can make arrangementhi®ifree service by
calling the Sturgis Public Schools Transportatiap&rtment (659-1590) —
or going to the transportation departments pagenat.sturgisps.org.
Parents are also expected to assist in transportetr field trips and
extra-curricular activities. Lack of adequate sportation may result in
the cancellation of the trip/activity.

LUNCH

Hot lunch is offered to all®i— 8" grade students. Menus are sent home
regularly. The cost of the lunch this year is $2.9he salad bar is also
available at an additional cost of $0.50. To give cook time to
prepare the proper number of meals, it is very irigm that all orders
be placed by 8:30 a.m. If students are going tlateefor school and
want to order hot lunch, you must call in your arttethe school office.
Low-income families may qualify for free or redudedches.
Applications are available in the school officeillBfor hot lunch are
sent home at the end of each month along withotugtatements.

Milk is available for students who bring a cold &tmfrom home. The cost of the milk is $0.40 per
serving and is billed at the end of each month.

If a parent has any concerns about the lunch pnogoaif a child has any special dietary needs,
please feel free to speak with the school cook.




LOCKERS

Each student in grades 1-8 will be assigned a loak#he beginning of the
school year. Lockers remain the property of tHeetand are not the
private property of the student. Trinity reserfidbrights with regard to
locker control, search, and use. Students aredp kheir lockers clean.
Only magnets or poster putty may be used to hoyddaaorations in
place. The only decorations allowed on the outsicelocker are those
relating to school-sponsored events. No food shballeft in the lockers
overnight. If a seventh or eighth grader choosgsddce a combination
lock on the locker, the combination must be givethe teacher in writing.

TELEPHONE/CELL PHONE USAGE

The telephones are for staff use only. Studenisusa the phones with permission from a teacher
and only in an emergency. Students are to usetbalphone in the school office. Elementary
school students have little need for a cell phamind the school day. If a child must bring a cell
phone to school, the phone must stay in the stigdieaker and must be turned ofStudents may
use the devices once they are off of school groand#or back in the care of their parents.
Consequences: First offense: loss of phone priviledor one week; Second offense: phone
privilege lost for quarter; Third offense: phone privilege lost the remainder of the year.

PHOTOGRAPH AND PUBLICITY POLICY

Throughout the school year we take pictures ofesttglparticipating in various
school activities. These pictures may occasiorialyised for publicity in the
newspaper or on our Trinity website (www.trinityderansturgis.com). For safety
reasons, we will NOT include names relating toglotures placed on the
website, but may include names with pictures plandgtie newspaper. If, for an
reason a parent does NOT want their child’s pictaree included in these publig
publications, the parent should stop by the schffade and fill out a Photograph
and Publicity Exclusion form.

ACADEMICS

CURRICULUM

The curriculum of Trinity Lutheran School is comalale to that being taught in the Sturgis Public
Schools, which meets a requirement of the Stateptsary Attendance Law. Yet the curriculum
is different in that all subjects are taught frof@laristian perspective, using God's Word as a guide
The subject areas in the curriculum include rehgimemory, math, reading, spelling, handwriting,
English, social studies, science, art, music, may®ducation, and computers. A curriculum
review schedule allows for the periodic review aewsion of the curriculum by the faculty.

Trinity strives to maintain a well-rounded curriaai, one that will offer its students a variety of
educational experiences.

REPORT CARDS Report
Report cards will be sent home at the completiosach quarter. Progress reports Card
are also sent home at the midpoint of each quaRarents and teachers are
encouraged to be in immediate contact with onelemathenever an academic FA]JI—
concern arises.




PROMOTION AND RETENTION

All students are expected to maintain a C or betterage for the school year in all subject areas.
More than one F in a subject area will cause teadioequestion the advisability of promotion.
Any student not meeting the minimum requirementdatbe retained in the present grade for
another year.

Promotion to succeeding grades is noted on thd'shigport card following the fourth quarter.
Double promotion is not a practice of Trinity Luthe School. Retention at a grade level or
promotion on a conditional basis may be necessargdme students. If either of these situations
appears as a distinct possibility, then parentsheilnotified at the end of the third quarter.
Retention or promotion will be determined in thethaterest of the child and the school.

HONOR ROLL

An Honor Roll has been established to give speegnition to 3-8 grade students

who have shown superior academic progress. Qlagexdes in religion, math,

English, social studies, science, spelling, andirepare averaged as follows: A=4

points, B = 3 points, C = 2 points, D = 1 point: B points

Any student in grades 3 - 8 receiving a grade pmetrage of 3.2 or higher, with no

D's or F's in any subject, will be placed on thenbloRoll. Any student receiving a grade point
average of 4.0 is placed on the Principal's Horwl. R

VALEDICTORIAN AND SALUTATORIAN
The decision of Eighth Grade Valedictorian and &aarian will be based on
student's grade point average from the seventte@th grade years. In the
case of a tie, the sixth grade GPA will be useble Eharacter and integrity of
the students is also considered when selectinglicadgian and salutatorian.

TESTING

Each spring, the lowa Tests of Basic Skills willgieen to all students in the spring. These tests
are given to determine the student's strengths\veadtnesses, as well as to evaluate the school's
current curriculum. No student will be promotedetained based solely on the results of these
tests.

LIBRARY

Trinity's library has well over 4,000 books inringing from easy reader to
Junior High level, fiction to non-fiction. Studerdre given the opportunity to
use the library each week. Books are checkedanw fveek at a time.
Students with an excessive number of late bookslossylibrary privileges.
The student will reimburse the school to replast bmoks.




FIELD TRIPS

The school board encourages field trips of an diluta nature. If the children are going to leave
the building or church grounds for a learning eigrere, then a note stating the nature of the field
trip, date, and time will be sent home to the per@nior to the field trip. A permission slip steg
that the child can participate in such an outinghine signed by the student's parent or guardian
and received by the teacher before the studenbwillllowed to attend each field trip. Students
may be denied field trips because of classroom\beha

Some field trips require transportation. In thoases we rely on parent volunteers to help out.
Only vehicles with proper seat belts are to be ugdtistudents must be belted before leaving the
church property. Children under the age of 8 aksed a booster seat. The person transporting the
students on a field trip must sign a form statimgytunderstand the responsibility they are
accepting. Since field trips are intended for etid, family members other than drivers and
chaperones will not participate. The teacher spkcify the number of drivers and chaperones
needed for trips. Teachers will assign studentedalrivers, who are not allowed to switch

students with other drivers. Drivers will be exigecto serve as chaperones and assist with the
supervision of the students

SWIMMING LESSONS
As a part of the Physical Education curriculumsalidents in grades 3-6 are
required to participate in swimming lessons at@oenmunity Pool (unless ’Q‘

they have an excuse from their doctor). Lessoagaen twice a week for
three weeks (see the school calendar in the badkdéaexact dates). A fee N N
assessed to pay for the instructor and use ofdbk p

STUDENT PRIVACY

Student records are private and may not be releaszapt by written permission of the student's
parent or legal guardian. Federal law statessttaols may send a student's educational record to
officials of other schools or school systems inahhihe student intends to enroll, upon condition
that the student's parents be notified of the fesinseceive a copy of the record, if desired, and
have an opportunity to challenge the content oféerd.

CHAPEL

Chapel services are held each Wednesday morn8i@@ea.m. Chapel provides an excellent
opportunity for the development of the art of wapsiout is in no way meant to take the place of
family worship on Sunday. Parents and friendsaakeome to attend. An offering is taken
weekly distributed to a variety of local and syreadicauses. Regular giving at chapel provides
students with the opportunity to develop good steslaip habits.

Chapel offerings for the 2010-2011 school yeardasgnated to go to:
Quarter 1: Trinity Lutheran School Tuition AssistarFund

Quarter 2Worship For Shut-Ingelevision ministry

Quarter 3: Michigan Distridtlearts for Jesuprogram

Quarter 4. Local mission project (to be determipgdr to the quarter)
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STUDENT CONDUCT

DISCIPLINE
The Word of God guides the discipline mairgdimt Trinity Lutheran School. Parents and

students must remember that while the child i€lbsl, the teachers stand in place of parents.

God's Word gives the responsibility of educatiotht® parents. Therefore in delegating that

education, parents are also delegating discipline.

Teachers are to remember that children placétkeir charge are also sinners in need of
forgiveness and love. Varied forms of disciplineynba used, with the ultimate goal of creating a
learning experience for the child.

The principal may suspend a child from classe=et with the parents, and put into place a
system of correction in cases of problem behavipulsion is an action of the School Board and
may become necessary after all other means hded.farhe Trinity Lutheran School Board will
make the final determination in all cases of expuls Students will be granted due process
throughout the expulsion process.

The following will be used in the disciplining afuslents:

1. The teacher will establish a wholesome classraonosphere from the beginning of the year,
one of firmness yet fairness.

2. If necessary the teacher will remove a pupiifithe room and send him to the school office.
This may be done if the child is out of control amoen the welfare of the class and the child
will benefit from the action. In this event, a e@xplaining the problem will accompany the
child. At the first opportunity the teacher withafer with the principal privately to solve the
problem.

3. Ridicule, sarcasm, and name-calling is poor enand will not be used.

4. Pupils will be tactfully reprimanded in front ofhers if necessary.

5. Disciplinary or corrective actions which mayus®ed include verbal reprimand, parent
conference, counseling, extra academic work, ap@tepwork projects, or short term in school
suspension pending a parent conference.

6. A teacher (or other adult acting in an offi@apacity) will be supported by colleagues, the
school administration, and the school board wheémgugasonable judgment in enforcing the
rules of conduct,

7. The classroom teacher will initially handle ditine. If the teacher is unable to obtain
appropriate student behavior, the matter will Herred to the principal for action. The
principal will arrange for a conference with thadgnt, parents, and teacher. The principal will
take appropriate disciplinary action, up to anduding suspension (in or out of school) if the
problem persists.

Students will be placed on probation by the priatfpr the following reasons:
-a serious infraction of the rules
-accumulation of instances of misbehavior

The probation will continue from the time the statdand parents are notified of probationary
status until the probation is terminated.

SEXUAL HARASSMENT

It is the policy of Trinity Lutheran School to mé&am a learning environment that is free from
sexual harassment. No member of the Trinity Lheéchool community shall harass another
community member through conduct or communicatafres sexual nature.

11



STUDENT DRESS

Students are to come to school dressed in clothiatgs appropriate for the educational setting and
goals of Trinity Lutheran School. We rely on thdgment of the parents to ensure their child is
properly dressed. However, the school reservesgheto contact parents to bring in other
clothing for their child when the teacher feels ¢théd's clothing is detrimental to the educational
setting and goals of the school. Students wiklb@ved to wear shorts from the start of school
until Thanksgiving break and from Spring Break Ltite end of the school year.

Trinity's expectations are that each student'sizigtis...

- neat, clean, modest, and in good taste to reflectrably on the student, home, and school.
- appropriate to weather conditions, age level, @mgsical characteristics.

- not distracting to the educational setting ofsbkool.

GENERAL SCHOOL RULES

The following is a list of general school rulesb® observed by students of all grades at all times.
These rules are for when students are in commaroseineas. Each classroom teacher will have
their own set of classroom rules for their speafaessroom.

1. Students should walk on the right side of theazys and stairways. No running is allowed in
the hallways.

2. No shouting or loud noises in the hallways dhlmoms.

3. Noelectronic devices (ipods, digital cameras, CO/@is, etc.) or electronic games are to be
brought to school

4. Hats are to be removed when entering the sdholling.

5. Throwing of snow or ice is not allowed.

6. Students are to stay inside the playground fahed times. In order to retrieve a ball thas ha
gone outside the playground, a student must fivstio permission from the teacher on duty.

Climbing over or under the fence is never allowed.

7. Students must have permission from their teacherder to use the office phone. The phone
in the kitchen is off limits to students.

8. The pop machine in the church basement ismoftdito Trinity students. Exception: 7th and
8th graders may use the machine if granted peromdsy their teacher.

12



PARENT COMMUNICATION AND INVOLVEMENT

HOME VISITS

Each August before the start of the school yeaghers will schedule a time with each of their
students so they can visit with the student andmiar During the visit the teacher will explain
his/her expectations for the upcoming school yedradso answer questions. The visit usually
lasts 15 - 20 minutes. In order to save time, li@swith children in more than one room may visit
with all of the teachers together.

CRUSADER CAPSULE

The Crusader Capsule is a weekly newsletter senehwith the students each Wednesday. It
contains news items, classroom events, sportingteyvand other church and school activities. The
Crusader Capsule is the main communication toavéen the school office and home. Parents
should make sure their child is in the habit ohgimg it home each Wednesday. Feel free to turn
in Trinity related items for publication by 8:00va.each Wednesday. The principal reviews all
items submitted.

PARENT - TEACHER CONFERENCES

To keep the parents informed concerning the acadprogress of their child, parents will meet
with their child's teacher at the end of the fqearter. Thereafter, consultations can be arranged
with the teacher upon mutual agreement with thergarat any time during the school year.

CONFLICT RESOLUTION PROCEDURE

From time to time parents may have a concern raggttle actions of a teacher. In order to obtain

a workable solution, parents need to follow théseps

1. Discuss the problem directly and privately vilik teacher. It is best for the teachers if you
schedule an appointment rather than try to catemtim the morning before school starts. This
would give the teacher the opportunity to properigpare for the meeting. Discussing the
problem with other parents will not solve the peshland often results in larger problems.
"Parking lot gossip" can be very harmful to theaah

2. If step one does not bring satisfactory resthisn discuss the problem with the principal. e Th
teacher, parent, and principal will then attempttok out a solution.

3. |If still unsatisfied with the outcome, the parshould then write out a description of the
problem, along with the steps already taken, aehdut to the School Board Chairman. An
audience with the board may also be requested.bdaird will respond in writing within one
month from the time the chairman receives therette

It is most important as a Christian example thiadliaputes are not allowed to become part of

community discussion. Chapter 18 of Matthew willdug guiding principle in all disputes.

PARENT INVOLVEMENT

Parental involvement is a very important part @ ¢éiperation of Trinity Lutheran School. Parents
are asked to volunteer as much and in as many asgasssible, wherever your time and talents
allow. Volunteer opportunities include recess suiger, computer lab aide, picture lady,
band/orchestra driver, and coaching or officia@ngport. Most of these jobs do not require a
regular commitment on the parent’s part, but indi@@ scheduled on a rotating basis to
accommodate your schedule. During final registrain August, each parent is asked to fill out a
volunteer information sheet.
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PARENT - TEACHER LEAGUE

Trinity Lutheran School enjoys the support of itgéht - Teacher League (PTL). The PTL
supports the school through fundraisers such aartheal magazine sale. The money raised is for
a variety of school needs. The PTL also providetiucational programs and social activities for
the students and their families. Parents and &zadre asked to support the PTL by attending
meetings and events, serving on committees, ankimgpwith or serving as a PTL officer.

HEALTH CONCERNS

ADMINISTRATION OF MEDICATION

Parents are to fill out a “Parent Request for Disjreg Medicine” form before
the school will give a student any prescription roe@. Two copies of this
form are in the back of this handbook. All metima (prescription or non-
prescription) must be taken to the office whetie lbcked up until needed.
Parents are to make sure the exact time and dosageation is on the
container. The medicine will be administered by skkhool secretary or a
teacher and will be logged in the daily logbookeTaily logbook will remain with the medication
in the locked area of the office. Because of thiire of their need, asthma inhalers may be left
with the classroom teacher.

STUDENT ACCIDENT INSURANCE

All students are covered by a student insurandeyi the event they are injured at school or at
any school-sponsored event. This coverage wouttidprimary coverage and should cover 100%
of the expenses related to the injury. Claim foaresavailable in the school office.

HEAD LICE

Trinity Lutheran School conducts periodic head &sdor lice and/or nits (eggs). In the event that

live head lice are found on a child, the child widl sent home for treatment at that time. The

following steps will also be taken:

1. The child may return to school after treatmeifiten nit free

2. The child will be rechecked in 7 days and if pineblem still exists, the procedure will be
repeated.

It is important to know that head lice do not distnate--they thrive on a clean head of hair as

well as a "not so clean" head of hair. It is aleportant that every family member be treated
should lice be found. More information is availai the school office.
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EMERGENCY CARDS
All students must have an emergency card compbatddeturned to the school office before the
first day of school. Please complete one card) butes, for each student.

CHILD ABUSE

"A school administrator, counselor, or teacher neport suspected child abuse. A person who
has reasonable cause to suspect child abuse @chegist immediately by phone or other wise
make an oral report or command an oral report bdenofthe suspected child abuse or neglect.
Within 72 hours the person must complete a writegort.” (MANS Handbook) For more
information contact the Michigan Department of &b8ervices.

EXTRA CURRICULAR ACTIVITIES

The following is a list of extra curricular actiss currently offered at Trinity Lutheran School:

Athletics Offered for grades 3-8: Participation is optl; practices are after school.
Cross Country: Early fall - boys and girls, gra8e

Soccer: Fall — boys and girls grades 1 -5
Basketball: Winter - boys and girls, grades 4-8
Cheerleading: Winter — girls, grades 3-8
Kickball: Spring - boys and girls, grades 3-8

Other athletic opportunities are available throagltooperative agreement with Sturgis Middle
School.

Choir Offered for grades 5-8: Practices are during schoors. Each choir participates in
worship services as well chapel services and ctsdering the year. Participation is
optional.

Handbell Choir Offered for grades 5-8: Practices are during schoors. Each choir
participates in worship services and concerts duhe year.

Track and Field DayOne day is set aside near the end of the schanl &l students participate.

BAND AND ORCHESTRA

Students in grades 6-8 have the opportunity tagyeate in the band
(grades 7 & 8) and orchestra (grade 6) programghadie Sturgis Public
Schools. Lessons are held during the school diheabturgis Middle
School. All arrangements for signing up are mawleugh the Sturgis
Public Schools. Transportation to and from isrégsponsibility of the
parents, not the school.

15



ATHLETIC ELIGIBILITY

Students who wish to participate in athletics naltw evidence of faithfully completing
schoolwork and not be on disciplinary probatiorhe Btudent must maintain a 2.0 or better grade
point average (with no F's or incomplete receivedny subject). Grades will be monitored with
every report card as well as mid-term markingsid&nts with special academic needs may be
dealt with on an individual basis. Any student whabsent from school the day of a game or is
serving a suspension (both in school and home)netliparticipate in the game.

Participation in athletics is viewed as a privilegéhe student's participation must never interfere
with the student's schoolwork. If a teacher fitttlt schoolwork is being neglected, the student is
excluding himself from the sport.

If a student does not have at least a 2.0 gradd peerage (with no F's or incompletes) on a report

card or mid-term progress report, the following@cwvill be taken:

1. The student is ineligible to participate in @ames for two weeks.

2. The student is still considered a member otélaen and is required to attend all practices.
NOTE: By not attending practice, the student isyarently removing himself from the team.

3. Grades will be rechecked in two weeks. If thielent has not attained at least a 2.0 grade point
average (with no F's or incompletes), then theestudas removed himself from the team until
the next marking period.

GUIDELINES FOR STUDENT CONDUCT AND PARTICIPATION IN ATHLETICS
Participation in an extra curricular activity atfity Lutheran School is
a privilege and a responsibility. It is a privilegebe able to be a
participant in a group that enables you to usddlents and gifts that
God has blessed you with. It is a responsibilégduse of the time and
effort that is needed for practice and gamess ilihportant that if you
wish to participate that you commit for the enseason. Each player is
important and has a role in making a team. Whenmember of the
team is absent from practice or quits in the middighe season, the
whole team suffers. God has given us all talentsgifts. Our athletic
program allows you to discover and use those glfisorder for our
program to be effective, the following guidelines/b been set for students:

1. As a member of the team, you represent Trinitsheran School. You are a Crusader. The
example that you set should be a positive one.

2. All enrolled students of Trinity Lutheran Schdaho are deemed academically eligible) shall
be allowed to participate in the extra curriculaoigs program (as permitted by their parents).
Students are considered academically eligible whey maintain a 2.0 grade point average
with no F's or incompletes. Academic eligibilisydetermined at each marking period as well
as mid-terms.
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3. If you know that you will miss a practice orange, notify the coach in advance. Excessive
absences will result in loss of playing time.

4. As stated in the school handbook, "any studémt i absent from school the day of an extra
curricular activity will not participate in the aft school hour activity."

5. Players and coaches will respect and coopelisttietive officials at all times.

6. Be prompt and ready to participate when prastasel games begin. Proper equipment and
clothing is a must. Take good care of your unif@mad equipment.

7. Show respect for your coaches as well as fefilayers. Never cause harm to another;
encourage and support one another.

8. If you have a concern, talk to the coach. éf ¢bncern still exists, talk to the Athletic Direct
If the concern still exists, talk with the principa

ATHLETIC GUIDELINES FOR PARENTS

Participation in an extra curricular activity atifity Lutheran School is a wonderful privilege and
a great responsibility for your child. As a parei@u have the opportunity to help your child to
learn and to support them. Your child's desirpadicipate in athletics should be commended. In
order for our program to be effective, the follogiguidelines have been set for parents:

=

Continually support your child. Attend the ganaad cheer for the crusaders as well as for

your child.

2. Encourage your child to use the gifts that Gasl given, yet understand and recognize that
there may be limitations.

3. Make sure that transportation to and from pecastiand games is arranged. If is unfair to the
coaches if they have to wait too long for studeatise picked up.

4. As a parent, you too represent Trinity LutheBahool. The example you set is seen not only
by the opposing teams, buy also by our childrenyoke that participates in poor
sportsmanship, uses profanity, or otherwise brdiggrace to the Savior's name or the
reputation of Trinity Lutheran School shall notgErmitted to continue participating in the
contest. A staff member will be present at all garnto encourage good sportsmanship.

5. The Trinity Lutheran School Board has approveddoaches. It is important that we all
support them. If you have a concern, talk to thacb. If the concern still exists, talk to the
Athletic Director. If the concern still exists]kawvith the principal.

6. Please make sure that your children are progepgrvised during games.
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Trinity Lutheran School
Sturgis, Michigan

Photograph And Publicity Exclusion Form

I, the parent/legal guardian of

Name of child(ren)

request that pictures of my child(ren) NOT be pthin public publications including the
newspaper or the Trinity Website.

Parent signature: Date:

PHOTOGRAPH AND PUBLICITY POLICY

Throughout the school year we take pictures ofesttglparticipating in various school activities.
These pictures may occasionally be used for puphicithe newspaper or on our Trinity website
(www.trinitylutheransturgis.com). For safety reaspwe will NOT include names relating to the
pictures placed on the website, but may includeasawith pictures placed in the newspaper. If,
for any reason a parent does NOT want their chpdture to be included in these public
publications, the parent should stop by the schfde and fill out a Photograph and Publicity
Exclusion form.
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